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CHILD SUPERVISION POLICY

SUPERVISION PLAN

It is crucial that every school and staff member actively provides for the protection, safety and welfare of students as this helps create the foundation for an effective learning environment.

This plan is based on the concept of ‘duty of care’ and the directives stated in memoranda 87/165 (s156) – 

“Care and Supervision of Students” (21/8/97).

‘The duty of care is the duty to take reasonable care to protect students against risks of injury which reasonably should have been foreseen. The duty of care also includes the prevention of a student injuring other students or members of the public and protecting students in their care from sexual, physical and emotional abuse and neglect and from improper conduct of a sexual nature by staff.’

The following supervision arrangements will be implemented but can be changed due to variations in circumstances or school routine. Changes, on certain occasions, may have to be made in a short time frame. On a weekly basis an executive staff member will be responsible for the organisation of staff playground rosters and roster variations. An Assistant Principal, will be responsible for formulating a term playground roster and coordinating daily roster changes, as well as overseeing playground supervision on a daily basis. The Principal and Deputy Principal will deal with playground discipline issues.

RESPONSIBILITIES OF TEACHERS:

Teachers must provide effective supervision of students:- 


* 
during the teaching process


* 
during activities within the school grounds and buildings


* 
when students are participating in school excursions, sporting 


activities and other activities organised by the school.

RESPONSIBILITIES OF SUPERVISING TEACHERS:


* 
Exercise duty of care


* 
Enforce school rules.

SUPERVISION DUTIES

1. 
Before school


* 8.25 am - 8:55 am 

*
Teachers will be rostered on playground duty in the COLA areas to supervise these areas and ensure students adhere to the school rules and remain in the correct area.

*
Students arriving at school in the morning prior to 8:35 will be required to remain seated on the northern side of C Block until the bell rings and a teacher arrives on duty. There will not be any play prior to the 8:35 am chimes. 
The ovals will be designated as out of bounds for all students before school commences, unless supervised by a teacher training a team. 

2. 
Recess


*11:00 am - 11.25 am

*
Staff are rostered on duty and assigned to specific areas as per the playground duty roster. 

3. 
Lunch 


*1:00 pm - 1:10 pm

Students will be seated in designated areas and, while they eat their lunch, supervised by rostered teachers. Students must be seated while eating and continue to do so until the bell is sounded.


* 1:10 pm – 1:45 pm

*
Students will be allowed to move to the canteen or playing areas with teachers rostered on duty as per the playground roster.

* 
Fixed equipment in the infants’ playground will be closed until further notice.
* 
No children are allowed in rooms without a teacher. Doors should be left closed.

* 
Walk on all concrete areas - running permitted only on grassed areas.


* 
Walkways / covered areas are not play areas.


* 
Children to see teacher on duty with any problems.

* 
Out of bounds areas have been clearly defined and children are to be disciplined as per the school‘s Discipline Code if found in these areas.

*
Students displaying inappropriate behaviour in the playground will be given time out or with serious incidents issued with an Incident Report before being referred to the Principal / Deputy Principal who will deal with these issues as they arise. 

* 
No hat no play - those without hats are to be sent to the designated shade areas in their playground.

Children are banned from playing tackling games or any other activities that endanger the health or safety of those participating. Teachers on duty will ensure such activities are stopped immediately they occur in the playground.


1:45 pm

*
Students to line up in designated class assembly area and wait for teacher.

*
Teachers to leave staffroom and proceed to class assembly area when the music starts so they are with their class by the time the chimes ring to assume responsibility for the students in their class.

4. 
After school


2:55 pm

*
Children are not to leave classroom until chimes ring unless there are extenuating circumstances.

*
All students who catch buses will proceed directly to the bus line to be supervised by the staff member on duty.

*
All students on foot exit the school grounds in a safe and orderly manner, through the gate most suitable for the safest route home.

5. 
Library Supervision

*
Students can only enter the library under the direction of the teacher/librarian or supervising teacher. 
*
Students will be sent from the library if behaviour is unacceptable or supervision becomes ineffective due to excessive numbers of students in the library.

SUPERVISION DURING TEACHING/LEARNING ACTIVITIES AND WHOLE SCHOOL ACTIVITIES

    
General

* 
Students will not be released from the teacher’s care unless the appropriate school proforma note is signed by the Principal or a member of the office staff and presented to the class teacher.

* 
Students will not be allowed to leave the school grounds or sporting venues before the normal school finishing time unless prior permission has been obtained from parents or caregivers.

* 
Students will not be allowed to leave school grounds with anyone other than their parents or caregivers unless written permission from a parent or caregiver has been sighted by either the Principal, a member of the office staff or the teacher in charge.

* 
A supervising teacher will be in the vicinity of students.

* 
With appropriate guidelines students can be assigned learning tasks in wet areas, verandahs, learning centres etc and the playground and still be effectively supervised by a teacher in an adjacent room or area.

* 
The age, maturity, behaviour patterns of students and the nature of the learning activity will determine the level of supervision needed and the proximity of the supervising teacher.
*
Teachers may need to leave classrooms in urgent circumstances. A teacher in an adjoining room needs to be alerted to the situation and provide an adequate supervising function.
*
Phone calls should not be taken in classrooms during class time unless there is an emergency situation.
*
Mobile phones should be turned off during class time. They must not be answered or used during classroom teaching time unless in an emergency. 

   
Sporting activities

* 
All activities will be supervised by teachers rostered on to an activity.

* 
Non-participants i.e. those students without a hat, permission, sick or whose behaviour precludes them from participating in sporting activities will be supervised by a teacher.

  SUPERVISION OF EXCURSIONS


Refer to Department Excursion Policy


*
Student / teacher ratios will be determined for each excursion. 



This will vary according to the:-

· age maturity and behaviour of students

· location of the excursion

· mode of travel

· type of activities 

· duration of the excursion

· All supervision and organisational arrangements including:-

· risk assessment

· approx. number of students attending

· teachers, parents, aides attending

· mode of transport 

will be conveyed to the executive by completing the excursion pro-forma prior to the excursion.

Parents will be informed of supervision arrangements through information accompanying permission notes.

OTHER SCHOOL ACTIVITIES


Same conditions as excursions will apply for other school activities such as:-

* 
Dances/discos



* 
Local excursions 



* 
Carnivals, fund raisers, festival days etc.

SUPERVISION OF STUDENTS DURING WET WEATHER

Any decision regarding wet/dry weather duty will be made by the executive staff member responsible for determining organisation for wet weather.  It will be their responsibility to notify all teachers of their decision. Prior to recess or lunch teachers and students will be informed by an email or wet weather music and an announcement  that wet weather procedures are in place.

Morning:

*
Students to own classroom to be supervised by class teacher (8.35 – 8:55)


 
Recess:

*
Children to remain in own rooms. Teachers in adjacent rooms to split supervision 


 
Lunch: 

*
Children to remain in rooms. Teachers to split supervision. Teachers normally on first half duty should take first supervision session.

*
Teacher normally on second half duty should take second supervision session. 

*
If rain stops during recess or lunch, children may be sent outside.  Chimes and an announcement will alert teachers of this situation. Normal playground duty resumes. The supervising teacher must stay with the students until the duty teacher arrives.

*
If rain begins during recess or lunch, the teacher on duty will send to the office to have the wet weather music played so students return to their rooms. All teachers are to return to their classrooms promptly, then split the remaining supervision time with their partner teacher.

When weather is doubtful teachers are required to remain in the school.

   OUT OF BOUNDS AREAS


8.35 am – 8:55 am


* 
K-2 / Primary ovals


* 
Classrooms unless accompanied by a teacher


* 
Fixed equipment in the K-2 oval


*
All areas designated as out of bounds


*
Hall unless supervised by a teacher


11:00 am - 11.25 am


* 
All areas not designated as play areas


*
All areas designated as out of bounds


*
Hall unless supervised by a teacher


1:10 pm – 1:45 pm


* 
All areas not designated as play areas

* 
Fixed equipment in the K-2 oval and primary playground unless a teacher is on duty in that area


*
All areas designated as out of bounds


* 
Classrooms unless supervised by a teacher


*
Hall unless supervised by a teacher

   ACTIVITIES NOT PERMITTED 

1. 
On any area


* 
skate boarding, rollerblading, bike riding


* 
branding games


* 
throwing any object - this excludes balls during a ball game.


* 
using a solid ball e.g. cricket ball, unless in the cricket nets


* 
tackling or other forms of body contact games

2. 
On cement/asphalt areas


* 
running


* 
bat or racquet games


* 
Kicking basketballs, soccer or foot balls

3. 
Fixed equipment


* 
touching other students


* 
using equipment without a teacher being present to supervise

   RULES RELATED TO TRAVEL TO AND FROM SCHOOL

* 
students are requested to take the safest and most direct route to and from school


* 
students riding bikes are to follow all road rules for cyclists.

* 
travelling to and from school on skateboards and roller blades is not permitted.


* 
students travelling to and from school on buses will:-




a. 
follow the directions of the bus driver

b.
assemble in the designated area and wait for teachers to supervise boarding




c. 
keep completely inside the bus




d.
not project any object from the bus

e.
not leave seats or designated areas while the bus is in motion




f. 
comply with school rules and bus travel rules

g. 
be kind, courteous and well mannered to other travellers.

h.
provide their seat for older passengers if no other seat is available
